
Traveler Profile Form

My Profile - Personal Information
Title * First Name * Middle Name * Last Name * Suffix

Company Information

Travel Arranger Name Travel Arranger Phone Travel Arranger E-Mail

Company

Email address for Travel Arrangements /Travel Options to be communicated

Additional E-Mail Address for Invoice Additional E-Mail Address for Invoice

Work Address Home Address

Street Street

City Prov City Prov

Postal Code Country Postal Code Country

Contact Information

Work Phone * Work Extension Work Fax 2nd Work Phone / Remote Office

Mobile Phone * Pager Other Phone Home Phone

Email Addresses (Please add at least one email address.)

Email 1 * - Best Practice - Traveler's work email address Email 2

Email 3

Emergency Contact

Name Relationship

Address

Phone Alternate Phone

Instructions

1. Please use this form to enter your profile information.

2. Please fill out only the sections that apply and ALL MANDATORY fields (Noted with * )

3. The Traveler must have a completed profile system in order to book travel services.   

4. Personal Information name must match your passport exactly (travel must be booked as given 

names on passport not as common name)

No Middle Name

Address same as employee



Travel Preferences

Eligible for the following discount travel rates/fare classes

Seat Meal

Preferred Departure Airport Other Air Travel Preferences Medical Alerts

Hotel Preferences 

Room Type Smoking Preference Any other specific hotel requests; high floor, far from elevator, 

Accessibility Needs

Car Rental Preferences 

Car Type Car Company Special Requests

Frequent-Traveller Programs

Your Frequent Traveller, Driver, and Hotel Guest Programs

Type Carrier (Company) Your Account Number

Airline

Hotel

TSA Secure Flight

Gender * Date of Birth (mm/dd/yyyy) * DHS Redress No. TSA PreCheck

International Travel: Passports and Visas

Passports

Passport Nationality Passport Number Passport Date issued (mm/dd/yyyy)

Passport Expiration (mm/dd/yyyy) Passport Place Issued (City) Passport Place issued (Country)

eg Aeroplan Air Canada 

eg Hilton

The Transportation Security Authority (TSA) requires us to transmit information collected from you. Providing information is required. If it is not provided, you may be subject to 

additional screening or denied transport or authorisation. TSA may share information you provide with law enforcement or intelligence agencies or others under its records 

notice. For more on TSA privacy policies or to view the records notice and the privacy impact assessment, see the TSA's web site at WWW.TSA.GOV. 

AAA/CAA Government Military Senior/AARP

Wheelchair access Blind Accessible

Male

Female



Any other information you would like your travel team to know 


